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CITY OF MILTON

CLOTH FACE COVERINGS DURING THE

COVID-19 PANDEMIC
APPROVED _______, 2020 BY THE COMMON COUNCIL

Purpose

This policy outlines the work rule for City of Milton staff and elected officials to wear cloth face
coverings when inside City of Milton facilities in public, shared, or common areas and when conducting
business with the public.  

Policy

In March, the City of Milton implemented preparedness and response efforts related to the coronavirus
or COVID-19.  Since the beginning, public health officials and scientists have been gathering
information about this new virus to better provide recommendations and guidance to the public.  This
information has continually evolved as new discoveries are made.  

The current guidance from the Centers for Disease Control and Prevention (CDC) recommends the
wearing of cloth face coverings to slow the spread of COVID-19.  Cloth face coverings prevent the
person wearing the mask from spreading respiratory droplets when talking, sneezing, or coughing.
Since people can spread the virus before symptoms start, or even if people never have symptoms,
wearing a cloth face covering can protect others around you.  Face coverings worn by others protect you
from getting the virus from people carrying the virus.

The City of Milton’s primary objective in issuing work rules and organizational changes related to the
COVID-19 pandemic is to maintain the health and safety of our staff members and our community
members.  Based on this and the information above from the CDC, the City of Milton has adopted this
guidance as a work rule and require all staff and elected officials to wear cloth face coverings inside City
of Milton facilities in public, shared, or common areas and when conducting business with the public.
This policy will be incorporated into a future reopening plan for the City of Milton and will expire when
the reopening plan phases are complete.

Cloth face coverings will be required in all public, shared, or common areas and when conducting
business with the public.  If an employee is alone in their office or cubicle working, they may remove
their cloth face covering.  If the employee leaves their workspace to access a copier, go the breakroom,
or other such tasks, they must wear their cloth face covering.

Procedures

The City of Milton will provide cloth face coverings for all employees to use when they are in public,
shared, or common areas in City of Milton facilities and when conducting business with the public.
However, employees will be allowed to wear a different face covering of their choosing, so long as it
follows the guidelines as outlined by the CDC and meets the City’s dress code policy.

According to the CDC, cloth face coverings should:

 Fit snugly but comfortably against the side of the face
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 Be secured with ties or ear loops

 Include multiple layers of fabric

 Allow for breathing without restriction

 Be able to be laundered and machine dried without damage or change to shape

The cloth face coverings recommended are not surgical masks or N-95 respirators.  Those are critical
supplies that must continue to be reserved for healthcare workers and other medical first responders, as
recommended by current CDC guidance.

If the cloth face covering provided by the City of Milton does not fit an employee appropriately based
on the above CDC recommendations, they are to contact their Department Head or supervisor to discuss
alternate styles or options.

The cloth face coverings should be routinely washed by the employee using a washing machine.

Employees should practice safe removal of their cloth face covering by not touching their eyes, nose, or
mouth when removing their face covering.  Employees should wash their hands after removing the face
covering.  The face covering can be stored in a paper bag between uses during the same day of use.

Please refer to the infographic on the next page for additional information from the CDC about how to
safety wear and take off a cloth face covering.
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